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CULTURE AND HISTORY SPECIALIST 
 

DESCRIPTION OF WORK:  Positions in this class perform professional work in researching, conserving or 
managing historic and prehistoric sites, resources or collections.  Positions may perform research activities or 
conduct archaeological investigations for specific historic events or sites, periods of time or general historic or 
cultural topics.  They may also be responsible for editing publications of scholarly and historical education quality.  
Duties may include review and research of documentary and field reports; conduct of archaeological excavations 
and recovery/conservation of artifacts; documentation of findings of research/archaeological excavations; editing of 
materials for documentary books and publications; and identification of significant historic documents, sites, historic 
properties, etc.  Positions may be responsible for supervision of subordinate staff engaged in archaeological 
activities, as well as providing formal and informal instruction in the appropriate field.  They may also assist the 
program director in short and long-range planning, establishing goals, determining staffing and budgetary needs, 
preparing grant proposals making presentations to professional, local and statewide organizations.   
 
EXAMPES OF COMPETENCIES 
 
Professional Knowledge:  Considerable knowledge of specific assigned area(s), including knowledge of North 
Carolina and/or American History.  Knowledge of research principles, practices and protocols, including appropriate 
techniques for collecting, analyzing and reporting data and findings.   
 
Program Management:   Ability to coordinate and administer programs, activities and protocols.  Ability to 
manage resources, monitor activities and assess environmental risks and quality control associated with the program. 
 
Planning and Organizing Work:  Ability to develop plans to accomplish work operations and long-range goals 
and objectives.  Ability to develop strategies to meet short-range objectives of work.  Ability to arrange and assign 
work to use resources efficiently.   
 
Communication:  Ability to present information to individuals or groups; ability to deliver presentations suited to 
the characteristics and needs of the audience.  Ability to convey information clearly and concisely to groups or 
individuals either verbally or in writing to ensure that they understand the information and the message.  Ability to 
listen and respond appropriately to others.  Ability to prepare research reports and historical documents using 
established and acceptable guidelines. 
 
MINIMUM TRAINING AND EXPERIENCE:  Bachelor’s degree in a closely related field and two years of 
related experience; or an equivalent combination of training and experience. 
 
Special Note:  This is a generalized representation of positions in this class and is not intended to identify essential 
work functions per ADA.  Examples of competencies are primarily those of the majority of positions in this class, 
but may not be applicable to all positions. 
 
Degrees must be received from appropriately accredited institutions. 


